
EDGBARROW SCHOOL PTA  
Minutes of PTA Meeting 

Held on 21st October 2015 at 7.30 p.m. 
 

 
 

ACTION 

1. 

Present: 
Reaoot Philpot, Sandy Kent, Yvonne Bird, Louise Fletcher, Julia Smith, Steve Smith, 
Nicky Simmonds, Debbie Breare, Angela Perry, Marc Brunel-Walker, Chris Robson, 
Guy-Paul Mitchell-Dwelly. 
 
Apologies for absence: 
Donna Cooper, Helen Goodwin, Vicci Brogden, Anny Warren, Malcolm May, Charles 
St Aubyn, Lenka Butterworth, Hana Bruins, Nikki Mears. 

 

2. Chairperson’s Update  

 

Reaoot attended a Finance Governors Committee Meeting, to outline few updates in 
the PTA structure and try and start a working relationship with the governors, Nikki 
Mears agreed to liaise between us and the Governors for any future 
communications.  

 

 

Reaoot has met with Mr Elsey regarding a number of items: 
*Cucina, to explore fundraising possibility ice-lollies / cake sale and pricing at career 
event. 
*Introduction of 2 new forms Request for funding and Request of Service / Provide 
Facilities. 
*Temporary Events Notice Licence & Licence for Raffle. 

*A number of new fundraising ideas we would like to explore in the future.   

 

 

Licence 

Reaoot has looked into the licence and suggested the PTA will be responsible for 
applying for licences as the process at the moment is too disjointed. The licence for 
the raffle will be done by the school this year as Mr Elsey is the current promoter. It 
was agreed for future events promoters name will the Chair of PTA, the Chair will be 
responsible for applying for licences from January 2016.  
Julia Smith will look through Claire’s spreadsheet to see if we have ever had one in 
the last 5 years.  

 

 

 

 

JS 

 

School Council 
Reaoot would like to ask the school council what they would like from the 
PTA.  Louise suggested that Reaoot will attend a School Council meeting. Louise to 
liaise with Reaoot to let her know the date of the next meeting. 

 

 

LF / RP 

 

Uniform 

KT Textiles quote was received however we are waiting for a comparative quote from 
Brendas, to be able to pass all information to the school. 
KT Textiles compulsory items cost roughly £5.00 more than S.W.I.  
Louise Fletcher to send out a Schoolcomms to parents regarding issues with 
SWI.   This is to be discussed further at the next meeting.  

 
 
 
 
     LF 

 

New initiatives 

PTA would like to hold a Disco for years 7 & 8, it was suggested it would be 
Department disco’s, a department to be responsible for helping / running a disco with 
parental support, part of the money raised on the night will be kept by the department 
to spend however they wish.  

 

 

LF 

https://www.google.co.uk/url?sa=t&rct=j&q=&esrc=s&source=web&cd=1&cad=rja&uact=8&ved=0CC4QFjAAahUKEwii7Iyh3NvIAhXHvxQKHSB_Btw&url=https%3A%2F%2Fwww.gov.uk%2Ftemporary-events-notice&usg=AFQjCNEKq4gI_oVaIx8IVXzUS6mwiApCbg&sig2=AlHmqZ6dGCzfEkygoCunYQ


Louise informed the meeting that in the past form tutors were responsible for helping 
at discos, either way the PTA would like to introduce this new initiative. 
Louise is to speak with staff to see whether they would like to try out new idea. 

 

Last day of term “Non-uniform day”, pay a pound.  Again Louise said that usually 
non-uniform days have happened as a way of raising money for a specific charity, 
and they are run by the School Council.   Louise to talk to staff and see if maybe we 
can have the odd non-uniform day with money being raised for the PTA.  
 

 

LF 

3. Treasurer’s Update  

 

The majority of sponsored walk money has been banked, just over £12,000 before 
Gift Aid.   
Julia met with Stuart Matthews to discuss Just Giving.  
Estimate income from the sponsored walk over £13,000.    

 

4. School Report / Requests  

 Louise reported that the PE department has requested £2,000 towards hiring a mini 
bus. This will enable them to get children to and fro to sporting events this year.  
The meeting agreed that we need a breakdown as to how they arrived at 
£2,000.  Last year the PTA gave £382.00 towards PE coach hire, as well as PE 
minibus lease £4,678.00.  
It was suggested few other avenues to investigate for best price hire; local authority, 
Crowthorne community minibus. 
Guy-Paul Mitchell-Dwelly agreed to look into a second-hand minibus. Louise is to go 
back to P.E. department to get a breakdown.  

 

GP/LF 

 A request for £50.00 has been received from the language dept towards year 6 open 
evening, this was for food served on the evening.  The meeting agreed on this cost. 
Louise to send receipts.  

 

LF  

 Other requests: 
*Popcorn to be served at Grease production.  Performance dates will be 15th, 16th & 
17th December as well as a performance in the morning for junior schools.  
*Parents inquiring about PTA funding for operation Wallacea trip to Madagascar? 
Louise was unaware of both and she is to investigate further. 

LF 

5. Approval of Minutes Of The Previous Meeting  

 The minutes from the 30th September 2015 were approved.  

6. Christmas Shopping Evening  

 Stalls  
Anny Warren coordinating the stalls allocation.  
27 booked, only a few spaces left.  
£610.00 stallholder’s fees were given to the treasurer to the bank. 

 

 

 

 Raffle  
Sandy Kent gave an update on.  receive some good prizes; 6 months membership at 
Wellington College Health and Fitness club, worth over £300.00, Audi TT for the 
weekend.  Foxhill Golf Club 4 ball and 4 day passes to the spa and many more family 

 

 

LF 



days out and great prizes. 
Raffle tickets have been sent out to teachers. Sandy asked Louise if she can 
reinforce the importance of getting them out quickly ideally before the weekend. 

 Programme 
This year we will produce a programme for the event, front cover designed by two 
year 10 students.  Frank Shipper has given us £100.00 (£50.00 from Summer Dance 
which was cancelled and £50.00 for this event).  
Printing of the programme will cost £250.00 for 1,000 copies. 
We are offering local companies advertising space at the following rates; 
£50 Full page advert (13cm x 18cm max portrait only) 
£25 Half a page advert (13cm x 8.5 cm max landscape only) 
£15 Quarter page advert. 
Guy is happy to investigate getting a cheaper quote for printing. 

 

 

 

GP 
 

 Tombola 
Sandy will coordinate the Tombola stall goods to be stored in her garage. 
Reaoot to send School Comms regarding Tombola donation.   

 

RP/SK 

 Signage for event 
Guy will liaise with Malcolm to locate the signs from last year’s event.  
Reaoot to locate banners and pass on to Guy to change the dates.  
Guy will design new A4 posters to be displayed in local shops.  
Guy will send to Reaoot for approval then he will print 50 copies.  

 

 

GP/ RP 

 Tickets 
Tickets will not be sold prior to the event, the cost will remain, £2.00 adult, children 
free. 

 

 Treasurer 
Julia & Steve will prepare floats but cannot be there on the night. Reaoot requested 
an extra float for popcorn, Nicky requested that floats have more change.  Malcolm 
and Dawn will be our treasurers on the night.  

JS/SS 

 Christmas Tree 
Nicky to investigate tree suppliers for the two trees for this year’s event, one for the 
Sixth Form and the other the School would like a real tree planted outside Mr Elsey’s 
office. 
 Reaoot is to liaise with Malcolm regarding the location of tree decorations. 

 

NS / RP 

 Refreshment 
Chris Robson coordinating the refreshment, we have tea/coffee, cups etc in the PTA 
cupboard; Chris to check stock and buy accordingly.  
Reaoot to send School Comms asking for volunteers and mince pies.  

RP/ CR 
 

 -It was agreed to give pizza to Sixth Form helpers on the night.   
-Sandy agreed to hold a pre-ticketing and wrapping evening at her house. and. 
-Anny has agreed to buy sweets for year 7 & 8 prizes.   
-Louise reported that the choir are going to sing. 

 

SK/AW 
 

 

 

 New expense form will be emailed out to all members, please use them   .  RP 

7. Any Other Business  



 Catering and Careers Evening - 3rd March 2016 

Reaoot reported the evening cost the PTA over £700.00 last year.  It was agreed at 
our previous meeting that the Catering and purchasing sub-committee will look into a 
more cost effective way however as Nicky sent letters to exhibitors they will be 
expecting the same food as they are used to and will be very cross about the change, 
Nicky said that catering has been done by Good Food Deli in the past but is now 
done by Cucina. Roughly 150 exhibitors attend so cost is roughly £5.00 per 
head.  80% people are returners. Cucina serves Veggie options and caters for 
Coeliac which we will struggle to accommodate, the food they serve is outstanding, 
little tubs of fish and chips, individual food orders with people's names on, dessert's 
and so on.  The feedback we receive suggested that exhibitors come back because 
we look after them so well, no other schools in the area put an evening like this.   
Reaoot expressed that she was extremely uncomfortable spending this amount of 
money on exhibitors which she strongly feel unjustified, however, the committee 
agreed that we will keep catering the same this year with Cucina supplying the food, 
it will be addressed next year. 
Exhibitors will receive vouchers for free coffee and tea, it was also agreed that the 
PTA would supply bottles of water for Exhibitors. 
The PTA will run a tuck shop selling hot drinks & sweets at Buck shop. 
 

 

8. Date Of Next Meeting  

 Reaoot will liaise with Louise to get the date of the next. LF / RP 

 


